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. If your tuition is not paid by Tuesday of
each week a $25.00 late fee will be assessed.
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Full tuition is due every week regardless of sick days, vacation time
or school holiday’s or closings.
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WITHDRAWAL POLICY

% $ you are
required to give us 2 weeks notice. Regular tuition payments must
continue to be paid on Monday of each week.

LATE PICK-UP CHARGE
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6:05—-6:15 $ 25.00

6:15—-6:30 $40.00

After 6:30 $50.00

Please be advised the State law requires that at least two adults be
present at all times. This fee is used to pay employee overtime

expenses.
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POLICY ON RELEASE OF CHILDREN
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non-custodial parent has been denied access to a child by a court
order, the Center shall secure documentation to that effect and
maintain a copy on file. Without this documentation, the Center is
unable to refuse access to a parent.



Procedures to be followed by staff members if the parents or
authorized persons by the parent, as specified above, fails to pick up
a child at the time of the Center’s closing:
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Procedures to be followed by a staff member if the parent(s) or
person(s) authorized by the parent(s) appear to be physically and/or
emotionally impaired to the extent that, in the judgment of the
Director or staff member, the child would be at risk or harm if
released to that individual:
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ABSENCE AND ILLNESS
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Please be considerate of our staff, other parents and children and do
not send your child to school if he or she has a sore throat, colored
discharge from nose or eyes, fever, diarrhea, severe cough,
unidentified rash on body or any other communicable illness.

You will be called and your child returned home if this request is not
honored, as we wish to prevent as much as possible the spread of
sickness among our children. Any child returned such, can’'t be
admitted the next day, unless accompanied by a Doctor’s certificate.



Please remember we take this very seriously and will

enforce this policy.
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MEDICAL GUIDELINES
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PARENT INVOLVEMENT
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EMERGENCY CLOSINGS
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CLOTHES
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" ) Please label all clothing and utensils.
If soiled clothes are sent home, please return a clean set the next
day.
Please be mindful of the changing seasons to ensure that a
seasonally appropriate change of clothing is left in school. Shoes:
Please send your child to school in rubber soled shoes or sneakers.
No lace up’s please.
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NOT SEND TOYS, CANDY or GUMS.



REST PERIODS
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FIRE DRILLS
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DISCIPLINE POLICY




UNACCEPTABLE BEHAVIOR
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5. It is absolutely necessary to notify us verbally and with a

written note if your child is to be picked up by anyone other
than those listed on the Release Form. If pick up change
occurs during the day, please speak directly to the Center
Director or the child’s teacher.
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7. Do not allow your child to bring weapons, gum, candy,
personal toys, money or any kind of medicine to the Center.
Please check your child’s pockets before leaving home. We
cannot be responsible for lost or broken articles. Please do
not send valuables for “Show —n-Tell”.
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We believe that Helen Steiner Rice say’s it best.
“This is my day, some honest work, a bit of play

to laugh and love, and live and pray, with God
beside me all the way- this is my day”
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Just Us Children
Parent Enrollment Agreement
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Revised: 7/4/2007
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This is my day, some honest work, a bit of play
to laugh and love, and live and pray, with God
beside me all the way-this is my day”
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Information to parents regarding the management of communicable
diseases

POLICY ON THE MANAGEMENT OF COMMUNICABLE DISEASES

If a child exhibits any of the following symptontege child should not attend the center.
If such symptoms occur at the center, the child lvglremoved from the group, and
parents will be called to take the child home.

Severe pain or discomfort

Acute diarrhea

Episodes of acute vomiting

Elevated oral temperate of 101.5 degrees Fahrenhei
Lethargy

Severe coughing

Yellow eyes or jaundice skin

Red eyes with discharge

Infected, untreated skin patches

Difficult or rapid breathing

Skin rashes in conjunction with fever or behavioamges
Skin lesions that are weeping or bleeding

Mouth sores with drooling

Stiff neck

Once the child is symptom-free, or has a health pawvider’s note stating that the child
no longer poses a serious health risk to himsef#ieor others, the child may return to
the center.

TABLE OF EXCLUDABLE COMMUNICABLE DISEASES
A child who contracts any of the following diseagggy notreturn to the center without
a health care provider’s note stating that thedgbresents no risk to himself/herself or

others:

Respiratory |lInesses Gastrointestinal Illnesses  Contact |lInesses

Chicken Pox** Campylobacter* Impetigo
German Measles* Escherichia coli* Lice
Hemophilus Influenzae*  Giardia Lamblia* Scabies
Measles* Hepatitis A* Shingles
Meningococcus* Salmonella*

Mumps* Shigella*

Strep Throat
Tuberculosis*

Whooping Cough*

*Reportable diseases that must be reported toghkrhdepartment by the center.
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** Note: If a child has chicken pox, a health care provgaote is not required for re-admitting the child

to the center. A note from the parent is requistdting either that at least six days has elapsext the
onset of the rash, or that all sores have driedcamsted.

If a child is exposed to any excludable diseasbeatenter, parents will be notified in
writing.
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INFORMATION TO PARENTS

Under provisions of the Manual of RequirementsGbild Care CenteréN.J.A.C. 10:122), every
licensed child care center in New Jersey must devo parents of enrolled children written
information on parent visitation rights, State fiseng requirements, child abuse/neglect reporting
requirements and other child care matters. Theecanust comply with this requirement by
reproducing and distributing to parents this writtetatement, prepared by the Office of
Licensing, Child Care & Youth Residential Licensiitgthe Department of Human Services
(DHS). In keeping with this requirement, the cemberst secure every parent’s signature attesting
to his/her receipt of the information.

* * * * *

Our center is required by the State Child Care €drntensing law to be licensed by the Office
of Licensing, Child Care & Youth Residential Licergin the Department of Human Services. A
copy of our current license must be posted in anprent location at our center. Look for it when
you're in the center.

To be licensed, our center must comply with the Mdmf Requirements for Child Care Centers
(the official licensing regulations). The regulatio cover such areas as: physical
environment/life-safety; staff qualifications, segseion, and staff/child ratios; program activities
and equipment; health, food and nutrition; rest ahekp requirements; parent/community
participation; administrative and record keepinguieements; and others.

Our center must have on the premises a copy oMieual of Requirements for Child Care
Centersand make it available to interested parents forere If you would like to review our
copy, just ask any staff member. Parents may sexwapy of the Manual of Requirements by
sending a check or money order for $5 made payalife “Treasurer, State of New Jersey”, and
mailing it to:

State of New Jersey

Department of Human Services

Licensing Publication Fees

PO Box 34399

Newark, New Jersey 07189-4399.

We encourage parents to discuss with us any questio concerns about the policies and
program of the center or the meaning, applicationalleged violations of the Manual of
Requirements for Child Care Centevge will be happy to arrange a convenient oppatyuior
you to review and discuss these matters with ugouf suspect our center may be in violation of
licensing standards, you are entitled to reponntie the Office of Licensing by calling toll-free
1-877-667-9845. Of course, we would appreciate ywimging these concerns to our attention,
too.

Our center must have a policy concerning the rel@hhildren to parents or people authorized
by parent(s) to be responsible for the child. Fde@iscuss with us your plans for your child’s
departure from the center.

Our center must have a policy about administerimglinoine and health care procedures and the
management of communicable diseases. Please talk &bout these policies so we can work
together to keep our children healthy.

Our center must have a policy concerning the exguisf children from enrollment at the center.
Please review this policy so we can work togetbdwetep your child in our center.
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Parents are entitled to review the center’'s copthefOffice of Licensing’s Inspection/Violation
Reports on the center, which are issued after e8¢aye licensing inspection of our center. If
there is a licensing complaint investigation, yoe also entitled to review the Office’s Complaint
Investigation Summary Report, as well as any lettafr enforcement or other actions taken
against the center during the current licensingppet_et us know if you wish to review them and
we will make them available for your review.

Our center must cooperate with all DHS inspectiomsktigations. DHS staff may interview both
staff members and children.

Our center must post its written statement of @afhy on child discipline in a prominent
location and make a copy of it available to paremsn request. We encourage you to review it
and to discuss with us any questions you may hbwatat.

Our center must post a listing or diagram of thamsens and areas approved by the Office for the
children’s use. Please talk to us if you have amstjons about the center’'s space.

Our center must offer parents of enrolled childemple opportunity to assist the center in
complying with licensing requirements; and to mapiéte in and observe the activities of the
center. Parents wishing to participate in the @B/ or operations of the center should discuss
their interest with the center director, who cawisa them of what opportunities are available.

Parents of enrolled children may visit our centelamy time without having to secure prior
approval from the director or any staff member.aBéefeel free to do so when you can. We
welcome visits from our parents.

Our center must inform parents in advance of efielg trip, outing, or special event away from
the center, and must obtain prior written consemfparents before taking a child on each such

trip.

Our center is required to comply with the New Jgisaw Against Discrimination (LAD), P.L.
1945, c. 169 (N.J.S.A. 10:5-1 et seq.), and the riaars with Disabilities Act, P.L. 101-336 (42
U.S.C. 12101 et seq.). Anyone who believes theecdastnot in compliance with these laws may
contact the Division on Civil Rights in the New dey Department of Law and Public Safety for
information about filing an LAD claim at (609) 29505 (TTY users may dial 711 to reach the
New Jersey Relay Operator and ask for (609) 292-);76r may contact the United States
Department of Justice for information about filing ADA claim at (800) 514-0301 (voice) or
(800) 514-0383 (TTY).

Anyone who has reasonable cause to believe thatratied child has been or is being subjected
to any form of hitting, corporal punishment, abesianguage, ridicule, harsh, humiliating or
frightening treatment, or any other kind of childuae, neglect, or exploitation by any adult,
whether working at the center or not, is requirgdShate law to report the concern immediately
to the State Central Registry Hotline:

Toll-Free at: 1-877-NJABUSE (1-877-652-2873uch reports may be made anonymously.

Parents may secure information about child abudenaglect by contacting:
Community Education Office

Division of Youth and Family Services

PO Box 717

Trenton, New Jersey 08625-0717.
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JUST USCHILDREN

Sample Daily Schedule

Time Activity

7:00 to 8:30 Arrival and Breakfast

8:30 to 9:00 Clean-up and Regroup

9:00 to 9:45 Circle Time

9:45 to 11:00 Table Activities/Outside Time
11:00 to 12:00 Lunch Time

12:00 to 12:30 Clean-up

12:30 to 2:30 Nap Time

2:30 to 3:00 Snack Time

3:00to 3:15 Clean-up

3:15t0 3:45 Arts and Crafts — Theme of the month
3:45 to 4:30 Table Activities/Outside time
4:30 to 5:00 Music/Fun-cersize

5:00 to 6:00 Free Activity/Pick-up

This is a general schedule we try to follow but Wwé flexible to suit the needs and
moods of the children.
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